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Background and purpose of the guide

The Erasmus for Young Entrepreneurs aims at helping recently established and would-be
entrepreneurs, to acquire relevant experience and skills for managing a small or medium-sized
enterprise, by working with an experience from another European country.

The overall objective of the programme is ensuring the transfer of knowledge and experience between
European entrepreneurs to increase the number of successful start-ups and enhance cross border
trade in Europe.

To participate in the programme, you should apply online via the website www.erasmus-
entrepreneurs.eu.

This guide has been especially developed to provide you with direction on the type and level of detail
of information that should be submitted to ensure a high level of quality of applications and
consequently more chances to be accepted in the programme.

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 3
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STEP 1 - Preparing your registration

The programme is accessible to all European entrepreneurs (new and host) provided that they are
eligible for the programme. Therefore, before registering, please make sure that you fulfill the eligible
criteria and the minimum quality standards set by the programme. Make also sure that you prepared
the necessary compulsory information (i.e. business plan, CV, motivations...) to validate your
application.

Eligibility criteria

New entrepreneur definition

— Would-be entrepreneurs who are firmly planning to start their own business based on a viable
business plan or a concrete project; or, entrepreneurs who have recently started their own
business in the last 3 yearsl;

—  Permanent resident” in one of the participating countries®;

— Have a concrete project or a business idea reflected in a business plan.

Please note that the programme does not require a minimum age to participate in the programme.
However, from the definition of the new entrepreneur and the various requirements linked to this
definition (in terms of educational background, business experience etc.) it is very unlikely that
individuals below the age of 18 can fulfill these requirements.

Minimum quality standards

The motivations and expectations should be clearly expressed

Host entrepreneurs are looking for motivated new entrepreneurs with clear objectives. Therefore, it is
extremely important to clearly describe your expectations and motivations in order to find the suitable
business partner corresponding to your needs.

A sound personal and vocational background
The curriculum vitae should include a summary of your educational & vocational background, your
competencies/skills and your work experience.

It should be clear, concise, complete and up-to-date with current employment and educational
information.

The Europass CV format is preferable, but not compulsory“. The CV can be submitted in any
language. However, you should take into consideration the language of the selected Intermediary
Organisation. In any case, English is favoured as it is understood by almost all users of the online
database (new entrepreneurs, host entrepreneurs and Intermediary Organisations) and consequently
facilitates the matchmaking

! Whenever planned or already existing the business can be in any sector
2 Permanent residence’ is defined as:
e  The place where the company of the applicant is registered, if the applicant has a registered company;
e If acompany has several establishments in different EU Member States or other participating countries, the
entrepreneur should choose one of the countries as permanent residence;
e  The place where the applicant has spent 183 days or more in the course of the last 12 months, if the applicant does
not have a registered company.
% EU Member States, Liechtenstein, Norway , the Former Yugoslav Republic of Macedonia, Iceland, Montenegro and Turkey,
Albania, Serbia and Israel.

* http://europass.cedefop.europa.eu/europass/home’/hornav/Downloads/EuropassCV/CVTemplate.csp

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 4
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A well formulated business idea
A business plan is a document that summarises the operational and financial objectives of one’s
business and contains the detailed schemes and budgets, which show how to realise the objectives.

You are requested to submit a full business plan and a summary of it.

— The summary of the business plan must be submitted in any EU official language; however
English is strongly preferable as it will be available to all accepted users of the online catalogue.
You are invited to formulate the summary in a way that avoids misuse and potential damage to
yourselves.

— The full business plan is a confidential document that can only be read by the chosen new
entrepreneur’s Intermediary Organisation, Support Office and European Commission. It can be
submitted in an official language of the EU or the language of one of the other participating
countries that your Intermediary Organisation understands.

The Support Office does not provide a business plan template. You are able to choose the format you
prefer. It will be up to your 10 to check if the document is of sufficient quality and fulfils the basic
requirements, namely that it demonstrates that you are firmly panning to start your own business or
have started your own business within the last 3 years and that the business idea is well thought
through.

Furthermore, it should contain at least:

— A description of the product or service offered;

— A market analysis including a definition of the target market and a competitor analysis;

— A financial plan including estimated expenses and income in the following 2 years and a break-
even analysis.

As previously mentioned, the full business plan is a confidential document and as such, before
submitting the full business plan, you may want to sign a non-disclosure agreement (NDA) or a similar
confidentiality agreement with your Intermediary Organisation should you consider this useful.

Ability to work in a foreign language
The communication between you and the host entrepreneur is crucial for a successful exchange.

Given that no language training is provided by the programme and that language skills are one of the
main criterion for a suitable matching, it is important to ensure that you have good a command of the
English language or master a second language, in addition to your mother tongue (i.e. no difficulty in
understanding, speaking and writing in the language(s).

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 5
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STEP 2 - Register!

The online registration form is available on the programme website www.erasmus-entrepreneurs.eu
under the section “Apply now”.

Search ) Contact | Sitemap | Language: | English E]

Erasmus for Young

X

Home

About the programme
Who can participate
How to participate

our local contact point
Frequently Asked Questions
Press room
Success stories

Doing business in the EU
Erasmus for Young Entrepreneurs has been designed to work with the following web browsers: Internet

Latest news
: Explorer 8, Firefox 16, Google Chrome 14, and Safari 5.

To view the questionnaire before registering, please ¢

Members only

i [

Flke a5 W Tweet |7 (@ Share EAP)

Enter your e-mail address and click on the Register button.

Please note that Erasmus for Young Entrepreneurs works with the following web browsers: Internet
Explorer 8, Firefox 16, Google Chrome 14, and Safari 5.

Once you register, you will not be able to change your e-mail address (nor your first and last hame)
any longer. Therefore, please make sure that you will not lose access to this account in the future.

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 6
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Welcome page of the application form for new entrepreneurs

The first page of the application form explains the registration process.

Choose your status ‘New entrepreneur’ and click on ‘Next’. It is recommended to save as draft your
application at least once during the registration process.

to the i ion form to ici) in Erasmus for Young Entrepreneurs as an entrepreneur!
The information you will provide in this multi-page form will be i 1o your chosen iary i {10). To view a list of the 10s officially appointed for the programme, please
click here.
Your chosen 10 will normally contact you within 2 weeks after you have and your
Once your ication has been and by your 10, the information you provided will bs tered into the on-lii f where you will be able to
find possible Th is ible to all I0s, the accepted Host Entrepreneurs (HEs) and the accepted New Entrepreneurs (NEs), except where indicated otherwise.

Before proceeding to fill out this form, please make sure you have at hand the following documents: updated version of your CV, your business plan (only if you are a new entrepreneur) and
other relevant documents you may find useful to accompany your application.

You can at any time save a draft of your application and resume the registration process later on. It is recommended to do frequent saves of your information, to avoid any loss of data.

you want to register as a NEW or a HOST entrepreneul

) MNew entrepreneur

) Hostentrepreneur ‘

*= mandatory fieids

The collected personal data (e.0. name, address, phoneffax numbers, e-mail)is intended for the express purpose of organising the Erasmus for Young Entrepreneurs exchange. This information may be disseminated electronically or on
paper and conferred to other participants in the interest of facilitating communication among them, as well as for the promotion of future events on this subject or on similar subjects. This registration procedure is subject to data privacy
rules and is executed in compliance with Regulation (EC) 45/2001 on the data protection of personal data and the processing thereof. A privacy policy statement specifies how your data will be used. If you want to exert your right to
access, modify, rectify or delete your personal data please contact us. Complaints, in case of conflict, can be addressed to the European Data Protection Supenisor (hitp:/fiwww edps.europa.eu).

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 7
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Your Profile

This section is about your personal data. Please indicate your contact details and then click ‘Next’ (the
fields with an * are mandatory).

If you do not specify your country you will not be able to select an Intermediary Organisation on the
last step of your registration process.

* Profile information

Company name:

Adgress (300 character(s) left):

City:

Please select A

Phone:

Fax (rany}:

ebsite (it any):

Skype ID (if any):

* Have you already started your own business 7
W Yes
W Mo

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 8
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Motivation

In this section, you are required to explain why you are interested in participating in the Erasmus for
Young Entrepreneurs programme and how you wish to contribute to the host entrepreneur’s company.
You should demonstrate:

— Areal commitment to invest in a learning experience;

— Aclearly identifiable commitment towards being an entrepreneur;

— Clear and well defined learning needs;

— A willingness to contribute to the development of the host entrepreneur’s business and to

make available your skills and competences;
— Dynamism, seriousness, creativity and initiative.

Please be as concise and precise as possible as the motivation is a very important criterion for
selection.

* Please indicate why you wish to participate in the Erasmus for Young Entrepreneurs programme and state your expectations:

2000 character(s) left

* How should your stay abroad help you develop your busi

2000 character({s) left

2000 character(s) left

* Which added value can you provide to your envisaged Host Entrepreneur? Why should the Host Entrepreneur choose you?:

2000 character(s) left

The CV should be submitted preferably in English. If you use another language, please make sure
that the selected Intermediary Organisation understands it.

* Please upload your CV (Preferred format: PDF). The is preferable, but not compulsory:

o E ‘_

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 9
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You should provide a summary of your business plan in 2000 characters.
This overview will be visible to all accepted entrepreneurs in the online database as well as to all

existing Intermediary Organisations, Support Office and European Commission. Therefore, you are
required to formulate it in a way that does not disclose confidential information.

* Please give short overview of your plans to develop a business (preferably in English}):

- -

Please upload the full business plan. The business plan is a confidential document that will only be
accessible to you, your Intermediary Organisation (Local Contact Point), the Support Office and the
European Commission. It should be submitted in an official language of the EU or the language of one
of the other Participating Countries that your Intermediary Organisation understands.

* Please upload your business plan (Preferred format: PDF):

o E ‘_

If you have any additional supporting document, please upload it.

Other supporting document:

Ho file select... E

Description of the document:

- -

Add the information about professional work experience as entrepreneur in number of years.
Please note that this reflects the entrepreneurial experience and not the professional one in general,

mentioned at the next question.

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES
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And any other professional work than entrepreneur.

* Previous working experience {number of MONTHS):

Click ‘Next’ or save as draft.
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Languages

The success of an exchange depends on the ability of both entrepreneurs to communicate properly.

Since language plays a key role in this process, you must be able to communicate in a language your
host entrepreneur understands in order to collaborate adequately. Furthermore, the work or project
proposed during the placement (e.g. foreign market research), may require some specific language
skills. Given that no language training is provided by the programme, you should be comfortable with
the languages you have selected in your application (i.e. no difficulty in understanding, speaking or
writing the language(s). Although there are no specific language requirements, a relatively good level
of English is encouraged in addition to your mother tongue.

Please first select your mother tongue.

* Please specify your mother fongue:

| Please select =

Select any other language that you have no difficulty in understanding, speaking and writing.

Please specify other languages in which you are comfortable working:

CJ Bulgarian L:I Greek L:I Norwegian

L:I Croatian L:I Hungarian L:I Polish

| czech | Icelandic | Portuguese

CJ Danish L:I Irish L:I Romanian

[ Dutch ] italian [ slovak

(| English ] Latvian ] slovene

L:,I Estonian L:I Limburgish L:I Spanish

(| Finnish ] Lithuanian [ swedish

| French | Macedonian ] Turkish

I:J German L:I Maltese

[Previous | [ Next
Save draft

Click ‘Next’ or ‘Save draft’.

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 12
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Business sector

The business sector is another important criterion to find a suitable business partner. You need to
specify the business sector of your future or recently started company, as well as the other sectors
you are interested in.

Specify the business sector of your recently established future enterprise.

Registration steps:

* Please specify the main business sector of your future or current business activity:

Choose up to 4 additional sectors that best correspond to the nature of your future or current
business. Note that the more sectors you select the higher chances to find a partner.

Please specify other business sectors of inferest

|| Advertising, promotion, printing, media and related products and
services

(W] forestry, and

products and services

and services

(A 7

Automotive industry

I) Chemical products
|| Clothing, footwear, leather and textile, iggage articles and

accessones
| Community, social and personal services
| Construction sector and real estate
|| Crafts, art materials and accessories
|_J Distribution and Retail sector
|_J Education and training services
(L] Flectrical machi i and
lighting
|| Energy, fuel, electricity and other sources of energy
| Financial and insurance services
|| Fooq, beverages, tobacco and related products
|| Furniture, domestic appliances and cleaning products
|| Health, beauty and social services
|| Hotel, restaurant, tourism, travel services and weliness
|| T, office and communication equipment, services and supplies
™) repair and
maintenance

|| Legal fiscal and other consultancy services

|| Medical equipments, pharmaceuticals and personal care
products

|| Mining, machinery for mining, basic metals and related products
| Music, theater, events and related cultural and entertainment
rvices

%

Organic/BiofE co products and services

0@

and 0 and services

Security, fire-fighting, police and defence equipment

cocial P

oo

|| Transpor and Logistics services

|| Water distribution, Sewage. refuse, cleaning and environmental

SEMVICES

Click ‘Next’ or save as draft.

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 13
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Geographical preferences

In this section you should indicate your preferred countries for your stay abroad. You cannot do the
exchange in your country of residence.

Select your primary choice for the county of exchange.

PSS ----_

* Please indicate your preferred target country for the exchange (this h.

| Please select &

Select up to 4 other possible countries for the exchange.

Please indicate other possible countries for the exchange:

] Albania || Greece [ Metherlands
I:I Austria I:I Hungary I:I HNorway
_ Belgium [ Iceland [ Poland
| Bulgaria || ireland | Portugal
] Croatia ) Israel | Romania
] cyprus | ttaly | Serbia
] CzechRepublic || Latvia ] slovakia
] Denmark || Liechtenstein  [_| Slovenia
] Estonia | Lithuania ] spain
I:I Finland |:| Luxembourg I:I Sweden
| France ) Malta | TheFormer
D Germany D Montenegro Yugoslav Republic of
Macedonia
I:I Turkey
(] United Kingdom

Click ‘Next’ or save as draft.

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 14
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Duration and period of the exchange period

In this section, you should mention the number of months you wish to spend abroad and the periods
when you are available for the exchange. This information is of utmost importance in the search for a
suitable host entrepreneur.

Specify the length of your exchange

The exchange should last between one and six months and should be completed within an overall
time span of twelve months.

* Please specify your preferred length of the exchange (in months):

Please note that if your application is accepted for the selected length, it is not a guarantee that the
exchange you will propose will be accepted for this period.

Specify your preferred periods for the exchange

The exchange period is one of the main criterion for a suitable match. The more flexible you are the
greater choice you will have in finding a host entrepreneur.

* Please specify the months in which you will be available for the exchange:

L] MHovember 2012
] December2012
|| January 2013
|.J February 2013
\.J March 2013
| April 2013
| may2013
) June2013
) July2013
| August 2013
| September 2013
| October 2013
] MHovember 2013
] December2013
Save draft

*= mandatory flelds

Note that the selection of months done at this step will have an influence on the range of Intermediary
Organisations among which you will have to choose one at the last step. Should you like to register
with a specific Intermediary Organisation, please make sure that the months selected do not exceed
the contract end date of that organisation. Please contact the 10 you would like to register with and
request this date upfront to know which months you can select.

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 15
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Selection of an Intermediary Organisation and submission

More than 150 Intermediary Organisations/Local contact points have been officially appointed by the
European Commission to establish contacts between new and host entrepreneurs. The selected
Intermediary Organisation should be active in your country of “permanent residence” defined by the
programme as:

— The place where the company of the applicant is registered, if the applicant has a registered
company;

— If a company has several establishments in different EU Member States or other participating
countries, the entrepreneur should choose one of the countries as permanent residence;

— The place where the applicant has spent 183 days or more in the course of the last 12 months,
if the applicant does not have a registered company.

If you live in a country without an active Intermediary Organisation, you may choose another one close
to your country.

The chosen Intermediary Organisation is responsible for recruiting; establishing contacts between you
and your preferred host entrepreneur and for helping you prepare your exchange. It will act as guide
and contact throughout the entire process.

The list of Intermediary Organisations is available on the programme website www.erasmus-
entrepreneurs.eu under the section “Your local contact point”.

Tips and tricks for the selection of the Intermediary Organisation
Please verify first that your browser is a compatible one, and the pop-ups are enabled. Erasmus for

Young Entrepreneurs works with the following web browsers: Internet Explorer 8, Firefox 16, Google
Chrome 14, and Safari 5.

Look carefully at all dialog boxes and questions you may receive and click "Yes" to accept the display
of all contents.

E.g. Google Chrome

& Erasmus - Intermediate organisation - Geocoder -Giog\e Chrome - - SHACE X C“Ck on the Sma” Shleld Icon
() https://webgate.ec.curopa.eu/erasmusentrepreneurs/tools/gecMap.cfm?country=IT& %3'3%’*,—,}:':—‘5. ji8name= TP ugllf and Select the Optlon Wthh
Some of the Intermediary Organisations cannot accept entrepreneurs from non-EU countries dm pe rm ItS the d own Ioad Of the
restrictions. These Intermediary Organisations from cycle 4 are not shown in the map for non-EU entrepreneurs, . .
even though they are active and appear in the list of Local Contact Points in the programme’s website. u nsafe SCFIpt A Geomap W|”

open subsequently and you will

be able to select an Intermediary

Organisation.

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 16
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E.g. Internet Explorer
@ Erasmus - Intermesiate rganisation - Geocoder - Windows ntemet xplorer ) l=l=&=8)  Click on the “Show all content”. A
|—£ https://webgate.ec.europa.eu/erasmusentrepreneurs/tools gecl‘Iep.cfm?ccumwj':EGE,_Ie:tDete:l-ll-Z'leiaﬂﬁme:han::EEIStc\am:aE,_I\ a E‘ Geomap Wl” Open subsequently
Some of the Intermediary Organisations cannot accept entrepreneurs from non-EU countries due to legal and yOu W|” be able tO SeleCt an

These Int diary Organisati from cycle 4 are not shown in the map for non-EU entrepreneurs,
even though they are active and appear in the list of Local Contact Points in the programme's website.

Intermediary Organisation.

Only secure content is displayed.  What's the risk? Show all content

If despite this, you cannot complete the step “Select your 10”, it may be due to one of the following
situations:

Situation 1
You receive the message “No Intermediary Organisation found”

Please verify that your address and country are correctly selected on the second tab.

Situation 2

If you click on the field "Select an 10”, the geomap is displaying correctly but you can see only part of
the 10s and not the one you want to select.

The reason for this is that the exchange months you selected at a previous step exceed the period
during which the respective 10 will be visible to the public. You have to contact your 10 and ask for the
"activity end date” of their organisation and then fill in the availability period again with months until the
one specified by your 10.

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 17
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2000 characteris) left { 3 ey ) 9 ] . .
Pa? RS e e e The * icon will be
= Tour & Taxis BRUSSELS 1000 w .
Belgim replaced by a S if
) Website [ Choose e gomision | multiple 10s are located
@ Press F very close to each

W Rado

n!her. In this case, click

i ﬁ to locate those Os
=" with a greater zoom
factor on the map.

o w
J Intermediary Organssatiof

Socsal networks {internet}

J Other

S, . ;‘{ ‘,ff‘ /4 7. The ¥ indicates the
. y, # + | enfrepreneur's home
2 i 7 | address as specified on
X S w._ | page2ofthe
A% S @pplication form.
Cidl %, Mag 80182013 Gozte - Jaurs sty Repert s g erec

Submit or Save a Draft of your application
After completing the last page of the registration form:
Either:
= Submit your form directly: click ‘Confirm my registration’ button at the bottom of the page.

Or:

= Save the form as draft without submitting it yet (i.e. if you want to review your information

first): click the ‘Save as draft 'hyperlink at the bottom of the page.

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES
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STEP 3 - Confirm your registration

Once you have submitted/saved as draft your application, you will receive an automatic email from
European Commission Authentication Service (ECAS) through which you are invited to set-up a
password (this is ONLY for users who didn’t have a previous ECAS account):

To initialize your ECAS account:

1. Open the Inbox associated to the email address with which you registered to Erasmus for
Young Entrepreneurs in the past, and open the email message that was sent to you by
European Commission Authentication Service.

2. Click the 'this link' hyperlink in the email:

[ ]

From: \ Eurcpean Commizsion Authentication Service o = Y [re

Bl S | Print [~ ib Reply 2% Reply Al Forward
To: +" Maarit HAKAMES E e ) .
Subject: “our password Date: 03 August 2012 10:20

HTML | Plain Text | Header | Raw Content
Dear Maarit HAKAMIES,
You have been registered in ECAS, the European Commission Authentication Service.
Yourusername is ENTR_05903.

To create your password, click:

this link

You have a maximum of 1h30, starting from the time that this message was sent, to create your password, but you are encouraged to do so immediately if
possible. After this time, you can make another request by following the same link: you will then need to re-enter your username and confirm your request.

Ifthe above link does not work, you can copy the following address (make sure the complete address is copied!) and paste it into your browser's address
bar:

hitps:ifiwebgate.ec.europa.eul/casiinitinitialisePasswordLogin.cgi?
wayf.domain=external&wayf.remember=checked&wayf.submit=Select&uid=nhaekama&resetCode=dBkaMXzs7nXROMOcE0JDMxSqZtVu19JxDmX4QRyLm

Whenever you login, please choose the domain "External”, not "European Commission™.
Instead of replying to this message, if you have a problem, please follow the help or contact information on the site where you were trying to register.

Sentto you by
ECAS - European Commission Authentication Service

1h30 restriction

Please note that although the instructions email mentions a standard Th30 period for initializing
your account after receiving the message, you can still click the link passed this delay. Only, you
will be asked to ‘make another request’ for the same email address. A new instructions email will
then be sent to you, with a new link to press in order to set your password.

On the New password page, enter a password of your choice (please observe the format
requirements at the bottom of the page), repeat the password in the next box and click Submit.

You are prompted to set a password:

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 19
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Contact | Privacy Statement English (en) -

EUROPEAN COMMISSION AUTHENTICATION SERVICE
L (ECAS)
n External

EUROPA > Authentication Service » New password

2 login  New password  Sign Up  Help

I s the selected domain correct? External Chanae it

New password

Please choose your new password.

Username

I
New password = | |
I

Confirm new password =

* Required fields

Passwords cannot include vour username and must contain at least 10 characters chosen from at least three of the following
four character groups (white space permitted):

Upper Case: Ato 2
Lower Case: ato z

b Mumeric: 0to 9

Special Characters:!"#§%&'()%+,-./1jc==2@[\]"_" {|}~

Examples: | noxiZEVIHE || NwLy|Axpxv | yT/vTeQBw2

[Generate other sample passwords]

Last update: 24/07/2012 (2.1.1-m) | 303 ms | & Top

Enter a password of your choice (please observe the format requirements at the bottom of the page),
repeat the password in the next box and click ‘Submit’.

The system informs you that your password has been successfully initialized. You now have a valid
ECAS account, with a login name and a password of your choice. You can always use your email
address as user instead of the one generated by the system.

LOG IN TO THE APPLICATION

If you saved your application form as draft, you will also receive an email informing that you have to
login to the application to resume and complete the registration.

Dear Sir/Madam,
We received your DRAFT subscription to ERASMUS for young Entrepreneurs Programme.

To retrieve your entries and complete your subscription, just login to the IT tool and resume the
registration through:

https://webgate.ec.europa.eu/erasmusentrepreneurs

To connect you need to use your ECAS login & password. For more information on ECAS (European
Commission Authentication Service) please visit:

https://webgate.ec.europa.eu/cas/login

Erasmus for Young Entrepreneurs Support Office
c¢/o EUROCHAMBRES

Avenue des Arts, 19 A/D ; B-1000 Brussels, Belgium
Tel: +32 (0)2 282 08 73

e-mail: support@erasmus-entrepreneurs.eu

Use your email address and ECAS password to login to the page containing your draft application
details, complete the form as necessary and then slick ‘Submit’ when you are ready.
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Iffwhen you have submitted your application, you will receive an email asking you to LOG IN to the
application in order to confirm your registration to the Erasmus for Young Entrepreneurs programme:

Please do not reply to this email address. This is a no-reply address and your email will not be treated.
Instead, please address your email to the contact detailed below

Dear [Title] [Last name],

After confirmation of your ECAS account, you can now complete your registration for the ERASMUS
for young Entrepreneurs Programme by connecting to the application via the following link (THIS IS A
COMPULSORY STEP TO COMPLETE YOUR APPLICATION):

https://webgate.ec.europa.eu/erasmusentrepreneurs

To connect you need to use your ECAS login & password:

https://webgate.ec.europa.eu/cas/login

Your application will now be processed by your Intermediary Organisation (10) for validation. Your 10
will contact you in the coming days.

Erasmus for Young Entrepreneurs Support Office
c¢/o EUROCHAMBRES

Avenue des Arts, 19 A/D ; B-1000 Brussels, Belgium
Tel: +32 (0)2 282 08 73

e-mail: support@erasmus-entrepreneurs.eu

LOG IN to the application via the respective link. Failing to Log In, your registration will not be
complete.

After you submit your application and you log in, you automatically receive the status ‘Applied’. At this
stage, you do not have access to the online catalogue of profiles to search for a business partner. This
status only means that your application has been received and is currently being treated by your
Intermediary Organisation.

An IT user’s manual is available in the “Help” section of the online database to help using the tool.

Within a maximum of 2 weeks of receipt of application, your IO has to perform an initial check and
take action accordingly. You will be automatically informed by email about any change of your
application status.

Possible statuses:
— Accepted — your application fulfils all programme requirements and you should be granted
to the online catalogue;
— On Hold — important information is missing or application is unclear;
— Back to Applicant — your selected IO is not in a position to accept entrepreneurs or the 10
is terminating its contract;
— Refused —» your application is inappropriate or irrelevant.
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If your Intermediary Organization considers that some key elements are still missing in your
application, you will be automatically notified by email that your application has been put “On hold”.
Your Intermediary Organization will contact you separately either by phone or by email requesting the
lacking information in your application (business plan etc...). You should provide this information
within a delay of 6 weeks maximum. If this information is not provided on time, your application will
be rejected. You may apply again later once you will be able to provide all information required by the
programme.

Your application will be deleted if it contains irrelevant data, errors and/or has been submitted by
mistake.

If the responsible Intermediary Organization considers that your application is of quality and that it
fulfils all the programme criteria necessary, you will be notified by email that you are successfully
accepted in the programme.

Please do not reply to this email address. This is a no-reply address and your email will not be treated.
Instead, please address your email to the contact detailed below

Dear [Title] [Last name],
We are pleased to inform you that your application for the ERASMUS programme has been accepted.
Your Intermediary Organisation will contact you shortly to organise your ERASMUS exchange.

Meanwhile, you can already search in the online catalogue for a partner entrepreneur at
https://webgate.ec.europa.eu/erasmusentrepreneurs

Your ECAS login & password will be required.

Please refer to the IT user's guide available in the HELP menu for further help and assistance.
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STEP 4 - Starting the Erasmus IT Management Tool

To start the Erasmus IT Management Tool:

— Open the Erasmus IT Management Tool login page (as specified in the email notification):
https://webgate.ec.europa.eu/erasmusentrepreneurs/

—  Click ‘Login’

U

European Commission > Enterprise and Industry >

Erasmus for Young

Important legal notice
English (EN) v |

Contact | Privacy statement | Logout

Home

Welcome

In order to access the "Erasmus for young
please login (you will be redi
authentication service).

cted to the European C

If you want to register as a New/Host entrepreneur, please register.

@ \

Register as an entrepreneur

— Enter your email address and ECAS password, and click

Contact | Privacy Statement | English (=n) v

EUROPEAN COMMISSION AUTHENTICATION SERVICE
(ECAS)

European
Commissian

External

EUROPA > Authentication Service > Login

New password  Sign Up  Help

Login Not registered yet

1s the selected domain correct?
External Change it

authenticates your identity on

o, A Username or e-mail address
European Commission websites

Password

Enterprise e-service portal
requires you to authenticate

P More options...
Lost your password?

= Required fields

Last update: 24/07/2012 (3.1.1-m) | 9 ms | & Top

Please check that the correct ‘domain’ is displayed above the Username and Password boxes.
External is required for people outside the European Commission. If necessary, click Change it
hyperlink and select the appropriate domain. Login will fail if you do not select the correct domain.
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Contact | Privacy Statement | English (en) -

EUROPEAN COMMISSION AUTHENTICATION SERVICE

*x
European P
European Commission

Intracomm > Authentication Service > Login

New password ~ Sign Up  Help

LDgin Not registered yet

1s the selected domain cdire

( authenticates your identity on ) Username or e-mail addrbss DN ARSI

European Commission websites

EEE)

erasmusentrepreneurs
requires you to authenticate

P More options...
Rl Lost vour password?

* Required fields

Last update: 24/07/2012 (3.1.1-m) | 11 ms | & Top

The home page of the Erasmus IT Management Tool appears. Please refer to the Erasmus IT Tool
User Manual for detailed information about how to use IT Tool.

The first time you log in a message saying that you have no access to the Search/Match menu will
appear. This will happen until your IO has accepted you. In the meantime, you can edit your
application data and change your IO if needed.

Important legal notice

)

Erasmus for Young

European Commission > Enterprize and Industry > Contact | Privacy statement | Logout
Welcome Granito Isabel [Host entrepreneur]
Home | I0s + | Relationships (0) + | My application data | Help « h )

Page help available
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How to review your application?

Status and possible actions with the application:

Accepted — if the entrepreneur wishes to modify his personal data (except name and email) and CV
or business plan he has to do so by contacting his Intermediary Organisation. No other actions can be
done.

Applied, On Hold, Back to Applicant, Floating — the entrepreneur has limited access to the IT tool,
where he can change his personal application details (except name and email).

Refused — the entrepreneur has no access and can only ask for deletion of his data after the usual
period of audit.

1. Go to the webgate: https://webgate.ec.europa.eu/erasmusentrepreneurs/

2. Click on “Login”

3. You will be redirected to ECAS, enter username or e-mail address and password. Click on
‘Login?’

New password  Sign Up  Help

Log | M Not reqistered vet

1s the selected domain correct?
External Change it

Username or e-mail address

Password

P More options...

Lost vour password?

* Required fields

4. Click on ‘My application data’:

»% Erasmus for Youhg
U

Eurcpean Commission > Enterprise @nd Industry =

Home I0s DE on d Search/Match Help
1 ! 1

5. This will display a copy of the multiple page application form.
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Organisation (on the last page ofthe gueston
to stare half completed questionzires, so be s
10 will mormiaily contact you within 2 weeks ofy
been processed and accepted by your 10, the i
catalog available to all 10s and the accepted H
indicated otherwise.

Do you want to register as

aNEWor a HOST New enirsprane
entrepraneur?:

Your pn

Title :
Last nama:

Mirs
GUEBEL
Hartine
ECOLINguas
Clos des nénup
B-1241
Cérous-Mousty
Belgium
10402709
10402708
contaci@ecoling
Walsitg | www,acolinguas

Firstnama:

Organisaten name :
Address

Postal code :

City:

Country :

Phone:

Fax:
Email

Erasmus for Young Entreprensurs é Print
Welcome
VWelcome o the registrafion form to paticipate
Tha Information you enter into this multi-page 1 Motvation

Please indicate why you

wish tn parficipatein the My intention i s to start a business in the field of hwdraulic fechnology. | ‘
wish fo find an established company manufacturing cerain highly

specialised components for use under heavy load conditions. Interested
DIDOTAIIME and siate parners would e wiling o conside infegiating freew womponets o

Erasmus for Young
Entreprensurs

your expactations (Upto our hydraulic check valves

200 words}.:

Flease upload your CV
(Europass CV format):
Pleace give a short
overview of your plans Lo
start a business: (a)

BUgINgas Secior

Please specify your main

procuct or service idea (o) \an}n?:a[lm i Industrial machinery production, installation. repair and maintenance
T :(nv[lzzqeg Zﬁm:; desion an Flease specify your Agricultural, forestry, Industrial machinery production,
gl gm%‘ t;;‘l first 12 COmpane secondary business  horicultural, squacuitural installation, repar and maimtenance Water
m?llanr;nal'(anrnei(anup sectors, if any: and apiculiural products and distibution, Sewage, refuse, cdeaning and
(Up to 400 wards) senices envirormental serices
Flease uplosd your
business plan. (This
Infermation will only be .
available to your chosen EUSINESS Pleasaindicate your
10, ot to othor preferred country for the: France
entreprensurs. }: exchanga:
Epereeca sl o Please indicato othor
business fin years) possible countries for the France Greece laly Malta Poriugal Spain
Previous working exchange:
experience (numberof 0.5
' |\
Duration and peniod of the
: Pleas-e specify your
Pleasa spaci ¥
molr?::lm Francn preferred lengihof e 2
R ity exchange {in months}:
eace specify other
languages ;ewmcn you EnglishF || Please specily the months
aro comfortable working: in which you will be: August September 2009 October 2009 Movembar 2009 Dacamoer
' auaitabla for e 2003 2009
Exchange:
Selection of IO and submission

Plzase select your
intermediate argznisation
{4}

Further ralevant
informartion, including
special requirements or
wishes, hobbies, efc.:

[France] 10091 Chamore de Commerce 2t d'ndustie de Pans

Preferably a company with experience in selling compenents to African ar
Soufh American couniries

f eonfiis, man

suwops.au
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How to change your Intermediary Organisation?

1. Go to the webgate: https://webgate.ec.europa.eu/erasmusentrepreneurs/
2. Click on “Login”

3. You will be redirected to ECAS, enter username or e-mail address and password. Click on
‘Login!’

New password  Sign Up  Help

Log | M Not reqistered vet

Is the selected domain correct?
External Change it

Username or e-mail address

Password

P More options...

Lost vour password?

* Required fields

4. From the Erasmus for Young Entrepreneurs menu, select IOs > Change 10.

Erasm for Young

)

European Commission # Enterprise and Industry >

arch/Match Relationships (0)

!

My application data Help

5. Click the ‘Click here to choose another 10’ hyperlink on the Change your 10 page.
6. Select the desired 10 on the online map and click ‘Choose this organisation’:
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Change your 10
_Current 10: Tellus Limited
New I0: [ click here to choose anather 10 ]

R G AR

") Erasmus - Intermediate organisation - Geocoder - Mozilla Firefox

Euclid Network
1 New Ozxford Street
LONDON WC14 1NU United
Kingdom

Finsbury & & Moorfields
Uﬂlveg:::cty Eye Hospital H

w2 %

[ Choose this organisation ] St. Luke's

b Hospita

Mary

god‘s‘ W‘d& % Golden
@ % Square
oo™ N

s

Transport Q
Museum

Mayfair

7. Click ‘Save’.
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How to change or recover your password?

1. Go to the webgate: https://webgate.ec.europa.eu/erasmusentrepreneurs/

2. Click on “Login”. You will be redirected to ECAS. Please click on “Lost your password?”

New password Sign Up Help

Log | N ot reistered vet

15 the selected domain correct?
External Change it

Username or e-mail address

Password

P More options...

Lost vour password?

* Required fields

3. You will be prompted to enter your e-mail and a verification code

1 Is the selected domain correct? External Change it

New password

Username or e-mail address = [ ]

Confirm username or e-mail address = [ ]

Enter the code * [ ]

Get a password

* Required fields

5. A message saying that you will soon receive an e-mail to set up a new password is shown:
A Login Sign Up  Help

1 s the selected domain correct? External Chanage it

New password

In the next few minutes, you will receive an e-mail containing a link to this site.
If you need assistance, use this link to go to the contact page.

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES
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6. You will receive an e-mail with a link to set up a new password. Please click on the link:

Dear [First name] [Last name],

You have requested a reset of your ECAS password. You can do this by following the link below, preferably
immediately - but a maximum of 5m after this message was sent. You should therefore follow the link before
12/07/2013 11:47 GMT+02:00.

<link>

If the above mentioned link does not work, you can copy-paste it (without any line break) in your browser address
bar.

If you did not make or authorise this request yourself, it may be due to a typing error by another user. To cancel the
request, please click here.

If this message was delayed or for some other reason you are unable to complete the rest of the process within 5m,
please return here to make another request.

If you suspect that someone else is trying to obtain or reset your password, please report this to your local support
desk.

Sent to you by
The ECAS automated password reset service

7. You will be prompted to enter a new password. Click on “Submit” when finished:

X login  New password  Sign Up  Help

1 1s the selected domain correct? External Change it

New password

Please choose your new password.

Username [ncoppeda ]
New password * [ ]
Confirm new password * [ ]

* Required fields

Passwords cannot include your username and must contain at least 8 characters chosen from at least three of the following four character groups (white
space permitted):

Upper Case: Atc Z

Lower Case: atoz

Mumeric: 0to 9

Special Characters:!I"#$%& ()% +,-./1;<=>?@\]~_ {|}~

v v

Examples:é-i'\PchEh LtrEgw9x | | HiuX54ZK

[Generate other sample passwords]

8. You will receive a confirmation message. If you click on “Proceed” you will be redirected to
Erasmus:

AL login  New password  Sign Up  Help

I s the selected domain correct? External Chanae it

New password

Your ECAS password was successfully changed.

Click Proceed below to continue to erasmusentrepreneurs
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Advice and assistance

Please contact your Intermediary Organisation for any further information you may have about the
registration process.

For issues regarding functioning of the Erasmus IT Management Tool, please contact the Erasmus
Support Office at:

Email: support@erasmus-entrepreneurs.eu

Tel: +32 2 282 0873

For issue concerning authentication through ECAS, please contact Enterprise & Industry Help Desk
at:

Email: Entr-helpdesk@ec.europa.eu

Tel: +32 22965531
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